techno

FACSIMILE MESSAGE

CIRCULAR

TO : Al TP Companies

ATTN : General Manager

DATE :  Wednesday , October 27" 2010
FROM :

SUBJECT : Certificate of Payment

Reference : OPT/L&D/OCT-10

Fatma Salem, EVP & Commercial Director, Operations - UAE

Dear Valued Customer,

In accordance with the UAE Ministry of Labor and in our
continuous efforts to protect employees rights we would like to
inform you that effective from November 2010 all companies in
Techno Park will be required to submit a monthly report called
“Certificate of Payment” as a means to ensure and record that
employees working in Techno Park obtain their salary payments

continuously in a timely manner.

The report will contain the company name and account number
along with the names of all the employees working in the
company (except for employees whose Bank Guarantee are
waived) and it can be generated from Dubai Trade Portal on

monthly basis.

Each employee is required to sign in the specified space next to
their name, acknowledging that they received his/her salary and
dues for the specified month. The report should then be signed
by the authorized signatory in the company, sealed by the
company stamp and submitted by hand to Techno Park
Operations department within the first 15 days of each month.
Failure to submit the “Certificate of Payment” by the 15% of each
month will result in penalties and the withdrawal of all services

provided to the company.

Henceforth, all Techno Park customers are required to submit the
“Certificate of Payment” for the month of October 2010, by the
15" of November 2010. For more information on the certificate

of payment please view the attached FAQ and guideline.

We look forward to your cooperation and understanding in this

matter.
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Techno Park
TP- Customer Service Department

Telephone:- (+9714-8814888)

Fax: +9714-8811444

Website: www.tp.ae

* This is a computer generated document hence bears no signature



